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Monitoring Through ALEAT

- View and respond to questions regarding criteria
monitored through ALEAT.

- Upload documentation into the file cabinet in the
ALEAT system.

- LEA Administrators in ALEAT provide invitation
codes for their LEA.

ALEAT Help Desk Tee Lambert
ESEA Monitoring Coordinator
Highly Effective Schools
(602) 542.4353
tee.lambert@azed.gov



mailto:tee.lambert@azed.gov
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Expectations for Federal Compliance

Although LEAs must be in compliance with the
designated cycle monitoring for the current school
year, the LEA Is also expected to be in continuous
compliance with all of the requirements outlined in l
each cycle.

The assigned cycle monitoring for the current
academic year does not absolve the LEA from
meeting and completing the requirements  and
responsibilities outlined under Elementary and
Secondary Education Act of 1965.

Noncompliance may result in suspension of federal
funding.
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Cycle 4

What is ite

- On-Site Monitoring

What is monitored?

- Allltems Under Cycle 1, 2, 3, 5, and 6

- Migrant Education Program

- LEA Continuous Improvement Plan

. Title I-A and Title lI-A Fiscal Requirements
Who is responsible to monitore

- ADE Title | Specialists, MEP Specialists, Gifted
Specialists
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C4-01: Statement of Assurance

Compliance Indicator

Affirms that the LEA has
reviewed all documents
and procedures
addressed in the
monitoring instrument to
verify compliance and
uploaded the requested
evidence.

2010 - 2011
ESEA Programmatic Monitoring
Statement of Assurance

An LEA participating in the El ry and S ry E Actis ired to complete a
self-assasmem annually to ensure that programs are in oompﬁanoe with all applicable
and i
Submission of the cyde4Mon|tomgl nstrument in Arizona LEA Tracker (ALEAnanimsm
the LEA has and p! inthe
verify compliance.
(if appli to be in the LEA ALEAT Filing Cabinet:
0 Title | Paraprofessionals with Supervisors D e nofeviewino e LEA
0 4 Week Letter nSqnllwyofN;:AsﬂnmwaEA(‘nﬁms
O Parents Right to Know Notice 0 Private School Equitable Participation
O Teacher Vacancy List O Procedures for Services to Private Schools
0 Principal Attestation Forms 0 List of Private Schools Within Boundaries

O Hiring Procedures for Teachers and Paraprofessionals 0O Private School Consultation Summary

0 Schoolwide Plan(s) O Comparabilty Document Retention

0 Schoolwide Principal input Form 0 Comparabilty Procedures

0 Summary of Schoolwide Planning Mestings 0 Comparabilty Reallocation Documents

0 Targeted Assistance Principal Input Form 0 Comparabilty Workbook

0 Targeted Assistance Selection Critesia (Pk-2) “m”;‘f‘.;‘aw”m
0 Targeted Assistance Selection Criteria (3-12) 0 Time and Effort Logs

0 Targeted Assistance Tite | Teacher input Form 0 Supplement/Supplant Procedures

0 Targeted Assistance Tille | Teacher List 0 Tite | Fiscal

0 Public School Chaice Optons 0 Tite Il Fiscal

ESEA Cycls 4 Monitoring 521110 Upioad this Signed document Info ALEAT
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C4-01: Statement of Assurance

An LEA participating in the El ry and S ry Ec jion Act is required to complete a
self-assessment annually to ensure that programs are in compliance with all applicable

statutes, regulations, and applications.
‘Submission of (‘r_le Cycle 4 Monitoring Instrument in Arizona LEATradter (AL!-;A‘n affirms that

the LEA has all and in the monitoring instrument to
verify compliance.
Requi i (if i to be in the LEA ALEAT Filing Cabinet:
\ 0 Tifle | Paraprofessionals with Supervisors “w:’“wm' ing the LEA
A 3 Summary of Neds Assessment fo LEA Contnuous
0 Parents Right to Know Notice 0 Private School Equitable Participation
0 Teacher Vacancy List 0 Procedures for Services to Private Schoois
0 Principal Attestation Forms 0 List of Private Schools Within Boundaries
0 Hiring Procedures for Teachers and Paraprofessionals | 0 Private School Consultation Summary

ESEA Cycls 4 Monitoring 521110 Upioad this Signed document Info ALEAT
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Title I-A Fiscal Requirements

- C4-02: Time and Effort Documentation
- C4-03: Poverty Measure

- C4-04: Poverty Data I
. C4-05: Supplement not Supplant

. C4-06: Title I-A Expenditures

- C4-07: Title lI-A Expenditures
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C4-02 Time and Effort Documentation

Compliance Indicators:

All employees paid 100% out of any federally funded grant shall
prepare a semi-annual certification. Charges for salaries and I

wages for employees who are expected to work solely on a
single federal award or cost objective shall be documented by
periodic certifications that the employees worked solely on that
program for the period covered by the certification. These
certifications will be prepared at least semiannually and will be
signed by the employee or supervisory official having first-hand
knowledge of the work.

Documentation:

Time and Effort Documentation




Arizona Department of Education

C4-02 Time and Effort Documentation

Compliance Indicators:

All employees partially paid out of one or more federal grants
shall complete a monthly Personnel Activity Report (PAR) or
monthly spreadsheet. The PAR will detail the number of hours
and effort spent on any issues related to the grants and other
funding sources. The PAR will be prepared at least monthly and
will be signed by the employee or supervisory official having
first-hand knowledge of the work.

Documentation:

Time and Effort Documentation
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C4-03: Poverty Measure

Compliance Indicator

The LEA uses the same measure of poverty to identify eligible school
attendance areas, fo determine the ranking of each area, and to
determine allocations to each school area based on the number of I

children in poverty ages 5 through 17.

The LEA may use one or more of the following indicators:
- mMost recent census data
the number of children eligible for free and reduced priced lunches
under the Richard B. Russell National School Lunch Act

the number of children in families receiving assistance under the state
program funded under the Social Security Act

the number of children eligible to receive medical assistance under
Medicaid

a composite of such indicators

Documentation:
Poverty Measure Used
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C4-04: Poverty Dato

Compliance Indicator

The LEA shall ensure that the data used in determining the
poverty levels for each of the schools is accurate.

Data
Date information provided
Income of family
Determination status
Student name
Number of family members
Signatures

Documentation:
Procedures for Determining Accuracy of Poverty Data
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C4-05: Supplement not Supplant

Compliance Indicator

Funds made available under this part shall be used to
supplement, and not supplant, any other Federal, State, or
local education funds. An LEA may use Title | funds only to
supplement and, to the extent practical, increase the
level of funds that would, in the absence of Title | funds, be
made available from non-Federal sources for the
education of students participating in Title | programs. In
no case may Title | funds be used to supplant--i.e., tfake
the place of--funds from non- Federal sources.

Documentation:
- Procedures Supplement/Supplant
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C4-05: Supplement not Supplant

Supplement vs. Supplant

The following bullet points outiine the procedures that the (school district) follows in making sure
the expenditures of Federal Grant moneys are used to the District's
rather than supplant expenditures that have been paid by local District funds.

* Employee submits a request to expend monies from a federal grant to the Grant
Administrator.

i~ Grant Administrator reviews the request and makes sure the money is being spent on
approved expenditures as outlined in the approved Grant Application.

. Pap is to the grant admini s y who then enters the
into the ing software. The verifies there is sufficient money
in the account to pay for the expenditure and double checks to verify that the
expenditure is in line with the approved grant application.

2 z for e s
checks for budget capacity, and verifies that the expenditure is appropriate. He also
verifies that the expenditures are for additional services or supplies that have not
previously been paid for from local District funding sources. (The Assistant

i for i reviews all made by any employee from all
schools district funds. He has access to all electronic information and can check for
expenditures from any previous year.) The requisition is then tumed into a P.O. and
retumed to the originating employee.

L The makes the retums a receipt, and signs the receiving report
verifying that the items or services have been received. The information is given to the
Accounts Payable clerk.

* Upon receipt of the invoice the Accounts Payable Clerk verifies the charges, processes
the invoice for payment and sends the check to the vendor. The information is recorded
on our financial system and adj are i made to the
account code lines in the applicable Grant.

& The Accounting Specialist submits a cash management report to ADE on a regular basis
and reviews the expenditures and status of the grant with the Grant Administrator. Once
again expenditures that have been charged against the grant are reviewed and checked
for appropriateness.

Supplement vs. Supplant August 2010
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C4-05: Supplement not Supplant

Federal Programs
Time and Effort Reporting

Why Does Time & Effort Continue to be an Audit Problem?
Large % of Federal Education Funds Used for Staffing.
Staff Turnover

D Yioed "
C. lized responsibilities

Complexity of applying requirements to vanety of situations
People don’t like it

Mnhm_c‘s"
Time and effort reporting is required under the Federal Office of Management and Budget’s
Circular A-87, Cost Principles for State, Local. and Indian Tribal Governments
® Artachment B, Selected Items of Cost, Item 11, Compensation for Persomnel Services

MET“NE’M

o Used as match for a federal program

What type of reporting is needed?
- Sm@wstob)u:hve —>Semi anmal certification
* Multiple cost ly time reports or Activity Reports (PARs)

What is a “cost objective”?
. Ammd-ﬂmhmmdﬂum

* For purposes of T&E reporting: Define cost objectives according to the set of work activities
memmwm of each funding source

What are some typical of single cost

®  The set of work activities allowable under:
A single federal program (no set-asides / reserves)
Federal Special Education & State Special Education
A schoolwide program
A required set-aside / reserve in 2 federal program
A federal & its state / local

00000

What are some typical examples of muitiple cost objectives?
*  The work activities of:
o A federally- & a state- &  or locally-
o A i mth-sdnohudgpngmn

* Signed ds ing indivi worked solely on activities related to single cost objective

Accounts for total time / activity
* Prepared & =i,
* Signed by employee
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C4-06: Title I-A Expenditures

Compliance Indicator

- The LEA’s fiscal application and use of Title | funds align
with the LEA Continuous Improvement Plan.

- Indicate if the LEA provides equitable Title I-A services to
private schools (Charters are exempt from this).

Documentation:

o To be reviewed onsite: P.O.s, requisitions, accounting
records
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C4-07: Title lI-A Expenditures

Compliance Indicator

0 The LEA ensures that Title II-A funds are used for the
professional development needs of teachers (including I

teacher mentoring) and principals in order to close the
achievement gap.

QO The LEA uses Title II-A you can:
v recruit and retain Highly Qualified teachers and principals;
v build capacity for Highly Qualified teachers;

v provide professional development for continuous school
improvement;

v provide equitable Title lI-A services to private schools, if
applicable.

Documentation:
[No documentation required]
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Homeless Education

C4-08: Homeless Education Policy
O Homeless Educatfion Policy

C4-09: Homeless Education Liaison

0 HCY Public Notice of Locations

Q Staff Training of Homeless — agenda/sign-in sheefts
a HCY Reservation of Funds

C4-10: Homeless Education Dispute
Procedure

0 Homeless Education Dispute Process
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C4-08: Homeless Education Policy

Compliance Indicator

Policy must ensure the following:
v Homeless students are not segregated or stigmatized;
v Immediately identified and enrolled;

v Receive fransportation if needed fo and from the
school;

v Removes all barriers to the enrollment and retention of
homeless students.

Documentation:
- Homeless Education Policy
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C4-09: Homeless Education Liaison

Compliance Indicator
- ldentifies and enrolls

stfudents in school. __ E
- Arranges for students to e T R A :

receive free
educational services.

- Informs parents of
educational and related
opportunities and
transportation services.

Location of public notice of the educational rights of HCY

CTDS LEA Date

- Trains all staff of HCY
policy and procedures
(state requirement).

Homeless Liaison (print)

Location of Public Notice for HCY 2010 Upload in LEA File Cabinet in ALEAT
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C4-09: Homeless Education Liaison

Location of public notice of the educational rights of HCY

Directions:
Compilete the following information: st the kind of nofice that was posted: where and when it was posted and by whorm.
Type of Notice Location Date Posted Wha Posted

—~
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C4-09: Homeless Education Liaison

Compliance Indicator

v LEA provides services for
HCY including the
following:

Free breakfast and
lunch

Title | services

Referrals to local
preschool programs for
siblings

Referrals o medical,
dental, and mental
health providers

Transportation
Other services

E ion of | Chil and Youth (HCY)
Reservation of Funds (Homeless Set-Aside)

CTDS LEA Date

Person Completing Form Email address Phone
Describe how the Title VARRA Homeless Set-Asides have been made available for use by the
Homeless Education Liaison:

Below is a list of suggested uses of Title |, Part A/ ARRA homeless set-asides. Indicate by checking the
box of each of the following items Mwere i to M Vento Eligible For each
suggested use, il the app of that benefitted from that service.

To assist a homeless student with services that are not ordinarily provided to other Title | students and
that are not available from other sources. (eye glasses, dental services, birth certificate, immunization,
etc.) Number of Students that Benefitted:

To provide educationally-related support services to children in and other resi i

Number of Students that Benefitted:

To support extended-day and summer activities. Number of Students that Benefitted:

To provide tutoring or i ion to
that Benefitted:

at risk of school failure. Number of Students

To provide school supplies or supplies for special school projects (art, home economics, science, etc.)
Number of Students that Benefitted:

To provide school unif or iali clothing for ici
that Benefitted:

ion in school activities. Number of Students

To pay fees required for participation in school activities (field trips, snacks). Number of Students that
Benefitted:.

To meet basic needs of il
they may participate more fully in school. Number of Students that Benefitted:

health services) so that

To support parent involvement activities to assist parents in ituati Number of
that Benefitted:
WMIIME
L T = =

HCY Reservation of Funds 8/2010
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C4-09: Homeless Education Liaison

Edu of Chil and Youth (HCY)
Reservation of Funds (Homeless Set-Aside)

CTDS LEA Date
~

Person Completing Form Email address Phone

Describe how the Title VARRA Homeless Set-Asides have been made available for use by the
Homeless Education Liaison:

i or i clothing for icipation in school activities. Number of Students

To pay fees required for participation in school activities (field trips, snacks). Number of Students that
Benefitted:.

To meet basic needs of il i health services) so that
they may participate more fully in school. Number of Students that Benefitted:
To support parent involvement activities to assist parents in ituati Number of
that Benefitted:
Continued on Next
= SeE— B

HCY Reservation of Funds 8/2010 Upload into ALEAT Filing Cabinet
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C4-10: Homeless Education Dispute Procedure

Homeless Education
Dispute Procedure L

This is intended to serve as a template for an LEA’s Dispute Resolution

v HCY are enrolled in e l

If a dispute arises over school selection or enroliment in for a student eligible

school of choice until i e

The child or youth shall be immediately admitted to the school in which
is sought, resolution of the dispute. ABC School will provide

dispute is seftled. S

The child, youth, parent, or guardian shall be referred to ABC School’s Local
Educational Liaison, who shall carry out the dispute resolution process as

v LEA delivers a decision R e
in writing to the family R R
Of -I-he HCY. m&m;m{egommmmmadedW?Meeﬁ

C) When— What is the timeline? A decision will be made within how

v The parents of the SRRy

ABC School shall provide the parent, guardian, or homeless youth with:

HCY are noftified of " L R o e e

2) written forms so that, if dissatisfied with the school’s decision, the

their right fo appeal to o S S —
the state level.

(http//www_ade.az gov/asd/h isp ion.asp)

ADE 9/24/2010
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C4-10: Homeless Education Dispute Procedure

~ cnh,
> ABC
Education of Homeless Children and Youth
Dispute Resolution Process

This is intended to serve as a template for an LEA’s Dispute Resolution
Process. At the minimum, please modify the red text to accurately reflect
ABC SChOO| the process for your specific LEA. You may delete this text box.

If a dispute arises over school selection or enroliment in for a student eligible
under the McKinney-Vento Act —

The child or youth shall be immediately admitted to the school in which
enroliment is sought, pending resolution of the dispute. ABC School will provide
its share of the transportation to the school selected for the duration of the
dispute resolution process.

The child, youth, parent, or guardian shall be referred to ABC School’s Local
Educational Liaison, who shall carry out the dispute resolution process as
expeditiously as possible after receiving notice of the dispute. In the case of an
unaccompanied youth, the Local Educational Liaison shall ensure that the youth
isi diately in school ing the ion of the disput

The Local Educational Liaison shall work through the expedited dispute
resolution process. For ABC School, that process involves:

> A) Who — Who will the decision-makers be?

A. Who - Who will the decision- makers be? i ey G T R R,

B. What - What will they do in order to come to
a decision?

C. When - What is the timeline? A decision will N o B A DR O DR A AL
be made within how many days from N etothion o anolmert g o Teging schoot

selection or enroliment; and
learning of the dispute? 2) written forms so that, if dissatisfied with the school's decision, the
parent, guardian or youth may appeal the decision to the state level.

C) When — What is the timeline? A decision will be made within how
many days from learning of the dispute?

(http//www_ade.az gov/asd/h i ion.asp)

ADE 9/24/2010
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C4-11: Procedures for LEA Continuous
Improvement

Compliance Indicator

The LEA has procedures in place to develop a plan that includes
the following:

v

N N N N N S R NN

\

Describes student needs

Contains measurable academic and non-academic goals.
Resources for meeting these goals

Parent involvement requirements

Support for instruction

Highly qualified staff goals

Professional development plans

Safe, drug free, and conducive to learning goals
Proficiency in English for ELLs goals

High school graduation (attendance) goals

Strategies to coordinate with other districts, schools, agencies and
groups

Accountability and assessment information
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C4-11: Procedures for LEA Continuous
Improvement

Compliance Indicator

Do the procedures describe how the LEA, in consultation with
teachers, principals, administrators, and parents, designs and
develops the agency’s plan?

These procedures should include how and when the agency l
conducts a comprehensive needs assessment of:

1. student data, which may include AIMS data, progress monitoring
assessments, student work samples, attendance, discipline referrals,
graduation rates, etc..;

2. scientifically-based research/practices with similar populations;

3. schools with regard to safe and drug-free environments conducive to
learning;

4. professional development needs of educators, which may include Highly
Qualified Teacher Report, teacher working conditions survey, National Staff
Development Council Professional Development Survey (SAl), teacher
evaluations, walk-through observations, lesson plans, logs, etc..;

5. parentsin order to increase the effectiveness of parental involvement
activities;
6. schools with regard to ensuring that poor and minority students are not

taught at higher rates than other students by inexperienced, unqualified, or
out-of-field teachers.
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C4-11: Procedures for LEA Continuous
Improvement

Compliance Indicator

Do the procedures include when and how the LEA, in
consultation with teachers, principals, administrator, and
parents, incorporates identified needs into a plan (ALEAT)
that includes SMART goals for:

1. student learning goals based on analysis of data;

2. educator professional development goals that align to student
learning goals;

3. professional development activities aligned with the National
Staff Development Standards;

4. activities to increase parental involvement in the decision
making processes of the LEA to improve the educational
quality of the agency’s schools.
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C4-11: Procedures for LEA Continuous
Improvement

Compliance Indicator

Do the procedures describe how the LEA, in consultation
with teachers, principals, administrators, and parents,

updates the plan, to include how and when the agency
evaluates:

1. progress toward stated goals;

2. the impact of the job-embedded professional development
models on student learning; and

3. effectiveness of the parental involvement activities.
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C4-11: Procedures for LEA Continuous
Improvement

The LEA’'s Continuous Improvement Plan inside ALEAT should
include SMART goadls, strategies, and action steps for the
following:

a) Academic Achievement in Reading I
b) Academic Achievement in Math

Equitable Distribution of Teacher Effectiveness
Proficiency in English for ELL Students

Safe and Drug Free Schools Conducive to Learning
High School Graduation

Parent Involvement

Technology Literacy

All LEAs receiving Title | funding must complete the
Continuous Improvement Plan inside ALEAT
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C4-12: Participation of Children in Private
Schools

Compliance Indicator

The LEA has procedures in place to ensure timely
and meaningful consultation with appropriate
private school officials in order to design services for l
eligible children that address their needs, and to

ensure that feachers and families of the children
participate, on an equitable basis, in services and

activities including professional development and

parental involvement.

Documentation:
Equitable Participation
List of Private Schools Within Boundaries of LEA
Private School Consultation Summary
Procedures for Services to Private School Students
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C4-12: Participation of Children in Private
Schools

Sample Agendas for Consultation Meetings
Throughout the School Year

Agenda for early winter meetings i in or in ion for the next
school year

gt el

bl

Welcome and introduction.

Overview of Title I program_

Options for service providers: the LEA or a third-party.

Discussion on the collection of poverty data: What is available from private schools? Is
the survey with extrapolation a possibility? Should the LEA consider proportionality?
Discussion on possible program designs: Should it be a pullout program or a before or
after school program? Which grade levels and what academic subjects should the Title I
program encompass? Do the private school officials have space in their schools for the
LEA to provide Title I services?

‘Agenda for late winter or early spring meetings (typically in February or March)

1:

2
3.
4

w

~o

Review of poverty data collected and the estimated amount of funds available for
services. Decide if pooling option will be used.

. Determination of the multiple, educationally related and objective criteria used to select

eligible children who reside in Title I public school attendance areas.

Review of options for service providers.

. Plan a program design workshop for private school principals and LEA

3 DumsshawdleTlﬂcI, gram will be evaluated: What standards and will
be used? What will be annual progress and what p of particij must meet

that progress in order for the program to be effective.

. Establish the date that Title I services will start.
. Discuss the professional development needs of the private school teachers of Title I

based on the most recent student assessment data

participants
. Discuss the needs of the parents of participants: How can parents better support their

children’s instruction?

Agenda for late spring meetings (typically in April or May)

1

“oEw

Finalize the designs of the Title I programs—ensure materials have been ordered. LEA
pusmmdwhomm\ndmngizImmmphm and service start date is firm.
and activities for private school teachers.

Bhbhshauleldufoﬂhemtywsmw

. Finalize parent involvement programs and activities for parents of participants. Establish

a calendar for next year.
Review current year’s assessment data for current year participants to determine if any
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C4-12: Participation of Children in Private
Schools

_ et b v 2 i otz sk s

Equitable Participati Descripti
Assess, address, and evaluate the
needs and progress of both
(groups of students, teachers and
families in the same manner.
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Title I-A School Parent Involvement

C4-13: LEA Parental Involvement

aTitle | School Parent Involvement
Policy/Plan I

C4-14: Title | School Parental
Involvement

aTitle | Meeting Notice/Agenda

aTitle | School Parental Involvement
Policy/Plan and School Parent Compact
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C4-13: LEA Parental Involvement

- Developed jointly with, agreed on with and
distributed to parents.

- Incorporated the policy intfo the LEA Continuous
Improvement Plan.

- Coordinates and integrates parental
involvement strategies under Title | with other
programes.

- Involves parents in the activities of the LEA and
Title | schools.




Arizona Department of Education

C4-13: LEA Parental Involvement

Compliance Indicator
- Parents are involved in the ke, o i)

mmmmmmwmmmmmw
development, By Bl I

. . mm% with participating parents, could consider
implementation, support, "‘“i‘-""i"a»-w»:pj-m. S ——

2. determining whether the levels of participation of parents who are

and annuadl evaluation of mewwrmm‘mm

. any racial or ethnic minority b
the policy. o e ek o O

the improvement of schools;

5. reporting evaluation findings; and

- The LEA Distributes a written ¢ b e sy s e
version of the policy in an
understandable, uniform
format and in a language
parents can understand.

the student the social and
welfare of students, and the school's teaching and leaming environment.

I O o=}
'Evaluation of Effectiveness of LEA Parental Involvement Policy August 2010
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C4-13: LEA Parental Involvement

Evaluation of Effectiveness of LEA Parental Involvement Policy

% The statute specifies that an annual evaluation be conducted of the content and effectiveness of
whether there are barriers to greater participation by parents who are disabled, have limited
English proficiency, hlvehmmdhm::y umofmymﬂorethmcmmmybad:gmmdh

carry out such an LEA, in conj with participating parents, could consider
developing methods for—
1. comparing levels of parental participation prior to and following impl ion of the
/ newly reguied policy;
2. determining whether the levels of participation of parents who are economically
Mvmge&&sbb&hwhmdb@urmﬁummnfmmdhmwmof
any racial or ethnic minority backg P q
3: ldﬂmfymgblmusmyutupuhupltlmbyﬂuegmlps,
4. fe of parental p activities, procedures, and policy in
ﬂlempmvuunofschnok,

5. reporting evaluation findings; and
. \mngev:hnhmﬁndmg:toml:ﬂchool—lﬂdpoh:yso!hﬁltplmdﬂm
1 and

o

specifically the of student
welﬁnofstuhts,mdﬂunhoolsmehmgmdhnmgmvnm

I O o=}
'Evaluation of Effectiveness of LEA Parental Involvement Policy August 2010
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C4-13: LEA Parental Involvement

Appendix D: LEA P 1 Invol Policy
SAMPLE TEMPLATE*
NOTE: In support of strengthening student academic achie t, each local

educational agency (LE4 or school district) that receives Title I, PanAﬁmds must
develop jointly with, agree on with, and distribute to, parents of participating children a
written parental involvement poll'g' that contains information required by section
1118(a)(2) of the Elementary and Secondary Education Act (ESEA) (district wide
parental involvement policy). The policy establishes the LEA’s exp ions for parental
involvement and describes how the LEA will implement a number of specific parental
involvement activities, and is incorporated into the LEA’s plan submitted to the State
educational agency (SEA).

Section 1112, ESEA

Sdlool districts, in consultation with parents, may use the sample template below as a

k for the info fo be included in their pafnlml lmhmmtpohq;
gQul ollon g il
i mbmn ﬂndufnd' uan: for. mn‘al mvolunmrand mdudlnll 9] ﬂl
w components_listed under ion of How District Will Implement Required District

wide Parental Involvement Policy Components” below, they will have incorporated the
information that _section 1118(a)(2) requires be in the district wide parental involvement
pelicy, School districts, in consultation with parents, are encouraged to include other
relevant and agreed upon activities and actions as well ﬂm ‘will support effective
parental inyols and gthen student academic

* + * * +

PARTL  GENERAL EXPECTATIONS (Sample Template)

[NOTE Each district in its District-wide Parental Involvement Policy must establish the
cpectations for parental [Section 1118(a)(2), ESE4] There is no
mqm:edfmmtfaﬂmuwnmmapemhm however, this is a sample of what might be

The name of school district agrees to impl the

following statutory requirements:

* The school district will put into operation pro; activities and
pmcedmuﬁxﬂ:emvolvmafpnmkmlllofmschoolswnhﬁﬂe
I, Part A programs, consistent with section 1118 of the Elementary and
Secondary Education Act (ESEA). Those programs, activities and
procedures will be planned and operated with meaningful consultation
with parents of participating children.

* Consistent with section 1118, the school district will work with its
schools to ensure that the required school-level parental involvement

Parental Involvement Guidance
1
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C4-13: LEA Parental Involvement

Appendix D: LEA Parental Involvement Policy
SAMPLE TEMPLATE*

NOTE: In support of strengthening student academic i t, each local
adual!wnalagmn (LE4 or school district) ﬂmutm'n I'tch, PanAﬁmds must
develop jointly with, agree on with, and distribute to, parents of participating children a
written parental involvement poh'gv that contains information required by section
1118(a)(2) of the Elementary and Secondary Education Act (ESEA) (district wide
parental involvement policy). The policy establishes the LEA’s exp ions for parental

involvement and describes how the LEA will implement a number of specific parental
involvement activities, and is incorporated into the LEA’s plan submitted to the State
educational agency (SEA).

PARTL  GENERAL EXPECTATIONS (Sample Template)

[NOTE Each district in its District-wide Parental Involvement Policy must establish the
ions for parental i [Section 1118(aj(2), ESE4] There is no
mqm:edfmmtfaﬂmuwnﬁmapemhm however, this is a sample of what might be

The name of school district agrees to impl the

following statutory requirements:

* The school district will put into operation pro; activities and
pmcedmuﬁxﬂ:emvolvmafpnmkmlllofmschoolswnhﬁﬂe
I, Part A programs, consistent with section 1118 of the Elementary and
Secondary Education Act (ESEA). Those programs, activities and
procedures will be planned and operated with meaningful consultation
with parents of participating children.

Section 1118 « Consistent with section 1118, the school district will work with its
schools to ensure that the required school.level parental involvement

Parental Involvement Guidance
1
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C4-13: LEA Parental

nvolvement

STRATEGIES FOR 6 TYPES OF PARENTAL INVOLVEMENT

‘Communicating- communication between home and school is regular, two-way and meaningful.
Parenting- Helping families understand the growth and develop of their children

Leaming at Home - Parents play an integral role in assisting student leamning.

Volunteering- Parents are welcome in the school, and their support and assistance is sought.

Decision Making and Advocacy- Wmﬁﬂmmh&mﬁ:aﬂeadnﬂumdm
Collaborating with i are used fo rthen schools, families, and student
learming.

Strategy 1: Communication between home and school is regular, two-way and meaningful
PouibleAA:uonsteps(ouse

1. A variety of communication tools will be used on a regular basis, in order to facilitate two-way
interaction through each type of medium used 1.e. newsletters, progress reports, e-mail, web news,
efe.

2. Opportunities will be established for parents and
students’ strengths and leaming styles and preferences, through the PTSO organization.

3. Report cards and regular progress reports will be mailed to parents. Support services and follow-up
conferences will be scheduled as needed.

such as

4. Information on school reforms, policies, di dr tolls and school goals
will be disseminated.

5 mmmmuwammam ‘with follow-up as needed. These
will be scheduled to the d f parents, language barriers, and the need
for chuld care.

6. Immediate contact between parents and teachers will be encouraged when concerns anse.
7. Verbal or written translations will be conducted to the fullest extent possible for non-English

speaking parents.
8. meﬁm'mhhmmmbdummdm
not just regarding misbehavior or

9: w-ﬂhmﬂhmbmmhwm&n&s

10. hﬁrmﬂmmﬂhm:t'hchm!zﬂ‘ndmlmem

11 ShE&mlqmn-nll“ ducted dn and the
SR

effective h
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C4-13: LEA Parental Involvement

/ Evaluation of Effectiveness of LEA Parental Involvement Policy
The

statute specifies that an annual evaluation be conducted of the content and effectiveness of
whether there are barriers to greater participation by parents who are disabled, have limited
English proficiency, hlvehmmdhm::y umofmymﬂorethn:mmmybad:gmmd. To

carry out such an LEA, in conj with participating parents, could consider
developing methods for—
1. comparing levels of parental participation prior to and following impl ion of the
newly required pol
2. determining whether the levels of participation of parents who are economically
Mvmge&&sbb&hwhmdb@urmﬁummnfmmdhmwmof
any racial or ethnic minority backg P q
3: ldﬂmfymgblmusmyutupuhupltlmbyﬂuegmlps,
4. e of parental p activities, procedures, and policy in
ﬂlempmvuunofschnok,

5. reporting evaluation findings; and
. \mngev:hnhmﬁndmg:toml:ﬂchool—lﬂdpoh:yso!hﬁltplmdﬂm
1 and

o

specifically the of student
welﬁnofstuhts,mdﬂunhoolsmehmgmdhnmgmvnm

I O o=}
'Evaluation of Effectiveness of LEA Parental Involvement Policy August 2010
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C4-14: Title | Meeting Notice/Agenda
Compliance Indicator | e 1Al weetng Requremens |

- The Title | school must ANNUAL PARENT MEETING

Each year, Title I programs are required to host a meeting for parents to explain what the Title I
conduct an annual g:g;-égmg;m, e
must be addressed:

meeting with parents of oo st T o e ek l

1 11 1 H :mmmmml e m'l‘:ﬂelpmgﬂm:mgm ;d;ding“mbh)
children parficipating in e L

A o MWMMMMWMNWM
Title | programs. ke ot ol ot o v i,

1 in the right of parents to become involved in the school’s programs and ways

-  Agenda must include the | e b -

following: -
g. suggestions as soon as practicably possible. =

v information about Title | Inrde t keep parets nfond,schoos st vt all parents o hildveprticpatiog in

Title I Part A programs and encourage them to attend. In a schoolwide gmn,thls-_ALL
parents should be mvited; in a targeted assistance program, just those parents with children

M H participating in Title I should be invited. Schools must also offer a flexible number of additional
‘/ requlrel I IenTS Of TITle | pnulhlmwl::uﬂmdmg,mdusmthemammgouvmgsoﬂuﬂsmmypuuﬂsu
possible are able to attend

v rights of parents to be e i L
involved e

Bdnwmafewthmglokeepmmmdmgndmghmnll’m
» This can be an introduction to the Title I program, a workshop, welmmemght,m: the

v curriculum Rl oy il g o e g 0260 e

. . oge 3 Tﬁsmeﬁng,whmfomﬂnks,mbedoummdwimmim.

v ell |b|||-|- » Is there two-way communication at this meeting_ or is it the teacher/administrator giving
g y information to parents about the program?

» Do you involve parents in the agenda? Do you try to get ideas from them on what this

v academic assessments o et ild ol
measure student progress T T —
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C4-14: Title | School Parental Involvement Policy/Plan
and School Parent Compact

Compliance Indicator

Includes the following:

- a description of how the school
developed the compact with
parents;

- entire school’s responsibility to
provide high quality curriculum and
instruction in a supportive and
effective learning environment that
enables students to meet the
standards;

- parent responsibility for supporting
their child’s learning;

- student responsibility (optional);

- process of on-going
communication with teachers and
parents to discuss compact
relating to student achievement.

Appendix D: LEA Parental Involvement Policy

SAMPLE TEMPLATE*
NOTE: In support of strengthening student academic ach f, each local
educational agency (LEA or school ¢ district) ﬂmrr«ma Title I, ParlA funds must

develop jointly with, agree on with, and distribute to, parents of parficipating children a
written parental involvement pabq  that contains mfomatwn required by section
1118(a)(2) of the Elementary and Secondary Education Act (ESEA) (district wide
parental involyement policy). The policy establishes the LEA’s expectations for parental
involvement and describes how the LEA will implement a number of specific parental
involvement activities, and is incorporated into the LEA’s plan submitted to the State
educational agency (SEA).

School districts, in consul!nnon with pamm may use the sample template below as a
Sr for the inf 1o be din their pamml involvement policy.

U cqulred ollon 2 2] il , they
mbluh flu dmnd s Mns tnr EMIIMI mmlwmmt and mdudt all of the
components_listed under n of How District Will Implement Required District
wide Parental Involvement Policy Components™ below, they will have incorporated the
information that _section 1118(a)(2) requires be in the district wide parental involvement
pelicy, School districts, in consultation with parents, are encouraged to include other
relevant and agreed upon ammm and actions as well ﬂmr  will support effective
parental inyols and strengthen student acade

PARTI  GENERAL EXPECTATIONS (Sample Template)
[NOTE mmnmmmwmrmwmmpmmmbhshﬂu

ions for parental & Ma.ma(a)a).xm] ‘There is no
nq\medfmmltﬁoﬂhosewmtmapemhm , this is a sample of what might be
The name of school district agrees to impl the
following statutory requirements:

* The school district will put into operation programs, activities and
pmoedmuhthemvolvunmofpnukm:ﬂofmschoolswnhfn]e
I, Part A programs, consistent with section 1118 of the Elementary and
Secondary Education Act (ESEA). Those programs, activities and
procedmuwxllbeplmleduﬂopemdmﬂxmemngﬁdwmﬂnnm
with parents of participating children.

* Consistent with section 1118, the school district will work with its
schools to ensure that the required school-level parental involvement

Parental Involvement Guidance
1
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C4-14: Title | School Parental Involvement Policy/Plan and
School Parent Compact

Appendix D: LEA Parental Involvement Policy
SAMPLE TEMPLATE*

NOTE: In support of strengthening student academic achie f, each local
educational agency (LEA or school ¢ district) ﬂmrnulus Title I, PaﬂA funds must
develop jointly with, agree on with, and distribute to, parents of parficipating children a
written parental involvement pallqv that contains information required by section
1118(a)(2) of the Elementary and Secondary Education Act (ESEA) (district wide
parental involvement policy). The policy establishes the LEA’s expectations for parental
involvement and describes how the LEA will implement a number of specific parental
involvement activities, and is incorporated into the LEA’s plan submitted to the State

This is arequired component of the parent educationa agency (SE4)

involvement policy/plan. 'scmuu_n}m«:.-suunmmgpaﬂn;ﬂ::pf{:mﬁ;%:tmm

ligol districts gre not reg g gllow "] 1) il o b
establish the district’s ns for mmll mmlnmmt and mdudt alI the
components_listed under ion of How District Will Implement Required District
wide Parental Involvement Policy Components” below, they will have incorporated_the
information that _section 1118(a)(2) requires be in the district wide parental involvement
pelicy, School districts, in consultation with parents, are encouraged to include other
relevant and agreed upon activities and actions as well ﬂm‘ ‘will support effective
parental inyols and strengthen student academi

* * * + *

PARTL  GENERAL EXPECTATIONS (Sample Template)
[NOTE Mmmmmmwmmmmymma:

ions for parental [Samanlll&(n)ﬂ).m] There is no
mqnnedfolmnﬁonhosewmtmapemhm , this is a sample of what might be
The name of school district agrees to impl the
following statutory requirements:

* The school district will put into operation programs, activities and
pmoedmuhthemvolvmofpnmtsmallofmschoolswnhflﬂe
I, Part A programs, consistent with section 1118 of the Elementary and
Secondary Education Act (ESEA). Those programs, activities and
pwoeedlnuwﬂlbeplmduﬂopemdmﬂxmumngﬁdmﬂunm
with parents of participating children.

* Consistent with section 1118, the school district will work with its
schools to ensure that the required school-level parental involvement

Parental Involvement Guidance
1
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C4-14: Title | School Parental Involvement
Policy/Plan and School Parent Compact

Compliance Indicator

Includes the following:

v convene an annual public
meeting;

v offer a flexible number of meetings;

v involve parents in an organized,
ongoing and timely way;

v provide parents with timely
information on topics such as
curriculum, assessments etc., and
opportunities for regular meetings
(if requested);

v provide for the submittal of parent
comments on school plans;

v show how parents were involved in
the development and agreement
of the plan;

v distribution in an understandable,
uniform format and in a language
the parent can understand.

School Parent Involvement Policy/Plan

Aschoolswmmwlxyshnﬂdcbmk:peuﬁuﬂymghﬁnpumuﬂuhodsym
1 to readily und d how each participating Part A school will do the following:

. menc.lmnmlmnﬁngtomfmmpammofﬂmmrspmmpmmmhn&m
explain Part A's requirements, and their right to be involved. In preparation for this
‘meeting, efforts should be made to determine the most convenient time for parents of
participating children to attend and to determine the most reliable method for ensuring
that parents receive notice.

v Offer a flexible number of meetings, such as in the moming or evening, and provide, if
mymumAﬁmumspomnm,cmdmmbmmnuMuvm
relate to parental involvement.

« Involve parents, in an organized, ongoing, and timely way, in the planning, review, and
improvement of Part A programs, mchldmgﬁnchoolpumlmmlvmtpchcymd
the joint development of the schoolwide program plan, if any. If a school has in place a
process for involving parents in the joint planning and design of its general
education programs, the school may use that process as long as there is adequate

i ofpamnsof i childrﬂ,ndltconfomslo,mdu
effective in i pl thepareltll Iy q1 of Part A.
+  Provide parenis of participating children—
(a) timely information about Part A programs;

(b) school performance profiles required under section 1116(a)(3), where the LEA must
assess annually the progress of each participating school;

(c) their child's individual student assessment results, including an interpretation of

such results;

(d) a description and explanati iculum in use at the school, the forms of
ammmmedmmestmlmw the proficiency levels students are
expected to meet;

(e) opportunities for regular meetings to formul
other parents, mmswmmmwhmam
children if parents express an interest in doing this; and

(f) timely responses to the suggestions made by parents that have been offered in
‘meetings such as those described in (¢) above; and

« If the schoolwide program plan is not satisfactory to parents, the school will submit
any parent comments on the plan when the school makes the plan available to the
LEA.

OO A T, ]
School Parent Involvement Policy/Plan 82010
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Titfle | School Parent Involvement Policy/Plan
Titfle | School-Parent Compact Checklist

The LEA ensures the following:

a All Title | Parent Involvement Policies
v Developed with involvement of parents I
v Distributed to parents
v Agreed upon by parents.

Q Each Title | school held an annual meeting to
explain the Title | program.
v Nofice of meeting and agenda

0 Each Title | school involves parents in the

planning, review, and improvement of Title |
program and parental involvement activities.
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C4-15: HQ Requirements for Title |

Paraprofessionals

Compliance Indicator

v All Title | instructional
paraprofessionals in
Title | Schools are
highly qualified at
time of hire; and

v All Title | instructional
paraprofessionals
are working under
the direct
supervision of highly
qualified teachers.
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C4-15: HQ Requirements for Title |
Paraprofessionals
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C4-17: HQ Procedures for Teachers and Parapros

Compliance Indicator

Are all core academic teachers highly qualified at time of hire or
transfer?

For teachers who are not highly qualified in the core content area in a
Title | school, has the principal sent notification letters to the parents of
the students taught by the non-highly qualified teachers?

For a substitute teacher in a vacant teaching position, has the LEA
continued to seek a highly qualified teacher for the position?

Has the LEA made provisions for replacing the substitute teacher in a
vacant position with a highly qualitied teacher within the 120 days?

Documentation:
4 Week Letter
Hiring Procedures for Teachers and Paraprofessionals
Parents Right to Know
Principal’s Verification
Title | Teacher List
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C4-17: HQ Procedures for Teachers and Parapros

Compliance Indicator
Procedures must describe how the LEA ensures the following:

v core academic teachers are highly qualified at time of hire or
fransfer;

v core academic teachers are working fowards becoming
effective teachers as well as highly qualified teachers;

v teacher and paraprofessional attestations, and Principal
Verification are completed during the first four weeks of school,
maintained at the school site or main office of the LEA and are
available fo the general public upon request;

v all parents of students in Title | Schools are nofified of “Parent’s
Right to Know" regarding the qualifications of teachers and
paraprofessionals in their child’s classroom;

v parents of all students in classrooms of core academic teachers
who are not highly qualified receive notification after four (4)
weeks that their child’s teacher is not highly qualified;

v poor and minority students are not faught at higher rates than
other students by inexperienced, unqualified, or out-of-field
teachers (Equity).




Arizona Department of Education

C4-17: HQ Procedures for Teachers and Parapros

(School Name)
(Address)

(City, State, Zip)
Dear Parents:

Under the Federal No Child Left Behind (NCLB) ACT of 2001, Title I schools are
required to provide parent notification when a mdudoe‘nmmﬂlemqmmnof
a highly qualified professional as outlined in NCLB legislation.

‘We value (Teacher's Name) as a faculty member at (School Name).

Although (Teacher’s Name) is certified to teach in the State fom:m,helshedommt
meet the criteria for being highly qualified ding to the NCLB g (Teacher’s
Name) has been a successful teacher af l(N:meofSclmol)mdweuehlppytohlve
her/him be a part of our staff. Although (Name of Teacher) does not currently meet the
hgtlyquahﬁedmhu,dadsbe)mﬂbecompkﬁngﬁemyhgﬂyquhﬁed

Sincerely,
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C4-17: HQ Procedures for Teachers and Parapros

SAMPLE

Parents Right to Know
Title I School-wide and Title I Targeted Assistance Programs

LEAs must notify parents of students attending Title I School-wide and
Title I Targeted Assistance Programs that parents may request

infc ion on the p ional qualifications of the student’s teacher.
The information must state if

\ s the teacher meets State Qualifications/licensure requirements,
» the teacher is teaching under an Emergency Teaching Certificate,
»  the teacher has a baccalaureate degree,
« the child receives services from a paraprofessional and
+ the qualifications of the paraprofessional.
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C4-17: HQ Procedures for Teachers and Parapros

2010-2011
Principal’s Verification of Highly Qualified Compliance

4 weeks of school
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C4-18: Schoolwide Plan Development

Compliance Indicator

Every schoolwide school has a plan that includes all of the
following required components:

v a comprehensive needs assessment for the entire school; l

v effective methods and strategies that are based on SBR
that strengthen the core academic program in the school;

v high quality and on-going professional development for
teachers, principals, and paraprofessionals;

instruction provided by HQ teachers and paraprofessionals;

strategies to address the needs of all children but
particularly the needs of low-achieving children and those
aft risk of not meeting the state standards;

strategies to address how needs will be met;
strategies to attract HQ staff;

v strategies to increase and retain parental involvement;
(continued on the next slide)

AN

< X
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C4-18: Schoolwide Plan Development

Compliance Indicator

Every schoolwide school has a plan that includes all of the following
required components:

v plans for assisting preschool children in the transition from early
childhood programs to LEA run programs;

v measures to include teachers in the decisions regarding the use of
academic assessment in order to improve the academic
achievement of students;

v activities, provided in an effective and timely manner, to students
who are experiencing difficulty mastering the state standards;

v coordination and integration of federal, state, and local services
and programs.

Documentation:
Schoolwide Plan in ALEAT
Schoolwide Principal Input Form
Schoolwide Para Input Form
Schoolwide Teacher Input Form
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C4-18: Schoolwide Plan Development

Schoolwide Program - Title | Principal Input

As part of the NCLB Compliance Monitoring On-Site Visit, you are being asked to
complete the attached form on-line. Please il
program to the best of your ability. Once you have completed this form, forward it to
your LEA’s Title | Coordinator to be uploaded into the ALEAT file cabinet. The ADE
specialist assigned to your LEA will review your responses and may visit your school
during the on-site visit. Thank you for completing the ADE’s Title | Principal Input form.

your school’s Title | schoolwide

The a list of yms you may find in this document.

ADE | Arizona Department of Education LEP | Limited English Proficiency
ALEAT | Arizona's Local Educational Agency Tracker | N&D | Neglected or Delinquent
FTE | Full me equivalent NCLB | No Child Left Behind

HQ Highly qualified or high quality SBR | Scientifically Based Research
LEA | Local Educational Agency e Individual Teacher Plan
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C4-19: Targeted Assistance Programs

Compliance Indicator

v In all schools identified as TA schools, an LEA must use Title I-A funds for
supplemental programs that provide services to eligible Title | students
identified as having the greatest need for special assistance to meet
the Arizona Academic Standards.

v The LEA ensures that all eligible populations are considered for Title |
services including students participating in Head Start, Even Start, Early
Reading 1st or Title | preschool programs, economically
disadvantaged children, children with disabilities, English Language
Learners (ELL), homeless, N&D and migrant students, students who are
not at grade level, and children who are not older than 21.

Documentation:
Targeted Assistance Principal Input Form
Targeted Assistance Program Evaluation
Targeted Assistance Selection Criteria (3-12)
Targeted Assistance Selection Criteria (PK-2)
Targeted Assistance Teacher Input Form
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C4-19: Targeted Assistance Programs

Targeted Assistance Program - Title | Principal Input

As part of the NCLB Compliance Monitoring On-Site Visit, you are being asked to
complete the attached form on-line. Please describe your school’s Title | Targeted
Assistance program to the best of your ability. Once you have completed this form,
forward it to your LEA’s Title |1 Coordinator to be uploaded into the ALEAT file cabinet.
The ADE specialist assigned to your LEA will review your responses and may visit your
school during the on-site visit. Thank you for completing the ADE’s Title | Principal
Input form.

The following is a list of acronyms you may find in this document.

ADE | Arizona Department of Education LEP | Limited English Proficiency
ALEAT | Arizona's Local Educational Agency Tracker | N&D | Neglected or Delinquent
FTE | Full time equivalent NCLB | No Chid Left Behind

HQ Highly qualified or high quality SBR | Scientifically Based Research
LEA | Local Educational Agency P Individual Teacher Plan
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C4-19: Targeted Assistance Programs

Compliance Indicator

O The LEA serves eligible children
from preschool through Grade 2
who are identified by the school

as failing, or most at risk of failing,

to meet the State’s challenging
student academic standards.

O Procedures describe the
following:

v How students are identified on
the basis of criteria such as
teacher judgment, interviews
with parents, and
developmentally appropriate
measures;

v What measure are used;

v How students are rank-ordered
to determine which students
are in need of academic
intervention.

ESEA for LEAs

STUDENT SELECTION PROCESS

Student Selection
The program criteria are written for Grades PK-2 and 3-12.

_Grade _ Criteria_

PK-2 = Appropriate developmental measures
* Diagnostic tests

« Teacher judgment

* Parental input

312 * Multiple academic measures

o Standardized achievement tests
o Diagnostic tests

o Previous report card grades

o Informal reading interventions

o Performance reports

o Previous intervention/inclusion

* Teacher judgment
« Parental input

Criteria for PK-2
. Use as

* Parents should be consulted for inclusion in the program.
- A ination of achi needs to be

for the student to exit the program.

Criteria for 3-12
= In selecting the test to rank students, it is possible to use a specific component of the test rather
than an aggregate score. For example, if the Reading test is divided into parts-Comprehension
and y- using the compi ion section score for ranking may be more accurate than
using a combination of the two.

= In writing the criteria, determine the cut-off score that allows the student to participate as well
as the one to demonstrate achievement.

= Parents need to be notified of indusion into the program

= Students included in the rank order but receiving services from another program, will remain on
the eligible list with a documented reason for non participation, if applicable.

son Criteria for Targeted Assi August 2010 Pagel
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C4-19: Targeted Assistance Programs

Compliance Indicator

0 The LEA serves eligible
children from grades 3
through 12 who are
identitied by the school as
failing, or most af risk of
failing, fo meet the State’s
challenging student
academic standards.

O Procedures describe the
following:

v How students are identified in
Grades 3-12 on the bases of
multiple, educationally
related objective criteriq;

What measure are used;

v How students are rank-
ordered to determine which
students are in need of
academic intervention.

AN

ESEA for LEAs

STUDENT SELECTION PROCESS

Student Selection
The program criteria are written for Grades PK-2 and 3-12.

| Grade _ Criteria__
PK-2 = Appropriate developmental measures
* Diagnostic tests

« Teacher judgment

* Parental input

312 * Multiple academic measures

o Standardized achievement tests
o Diagnostic tests

o Previous report card grades

o Informal reading interventions

Criteria for PK-2
* Use as
* Parents should be consulted for inclusion in the program.
- A ination of achi needs to be for the student to exit the program.

Cntenafofa—lz
In selecting the test to rank students, it is possible to use a specific component of the test rather
than an aggregate score. For example, if the Reading test is divided into parts-Comprehension
and y- using the compi ion section score for ranking may be more accurate than
using a combination of the two.
= In writing the criteria, determine the cut-off score that allows the student to participate as well
as the one to demonstrate achievement.

= Parents need to be notified of indusion into the program

= Students included in the rank order but receiving services from another program, will remain on
the eligible list with a documented reason for non participation, if applicable.

son Criteria for Targeted Assi August 2010 Pagel
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C4-19: Targeted Assistance Programs

ESEA for LEAs
STUDENT SELECTION PROCESS

Student Selection
The program criteria are written for Grades PK-2 and 3-12.

Appropriate developmental measures
Diagnostic tests
Teacher judgment
Parental input
Multiple academic measures

o Standardized achievement tests
Diagnostic tests
Previous report card grades
Informal reading interventions
Performance reports
Previous intervention/inclusion
* Teacher judgment

« Parental input

312

000O0O

Criteria for PK-2
. Use as

* Parents should be consulted for inclusion in the program.

- A ination of achi needs to be for the student to exit the program.

Criteria for 3-12
= In selecting the test to rank students, it is possible to use a specific component of the test rather
than an aggregate score. For example, if the Reading test is divided into parts-Comprehension
and Y- using the ion section score for ranking may be more accurate than
using a combination of the two.

= In writing the criteria, determine the cut-off score that allows the student to participate as well
as the one to demonstrate achievement.

* Parents need to be notified of inclusion into the program

= Students included in the rank order but receiving services from another program, will remain on
the eligible list with a documented reason for non participation, if applicable.

don Criteria for Targeted Assi August 2010 Pagel
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C4-19: Targeted Assistance Programs

ESEA for LEAs
STUDENT SELECTION PROCESS

Student Selection
The program criteria are written for Grades PK-2 and 3-12.

Appropriate developmental measures
Diagnostic tests
Teacher judgment
Parental input
Multiple academic measures

o Standardized achievement tests
Diagnostic tests
Previous report card grades
Informal reading interventions
Performance reports
Previous intervention/inclusion
* Teacher judgment

« Parental input

312

000O0O

/

Criteria for PK-2
. Use as

* Parents should be consulted for inclusion in the program.

- A ination of achi needs to be for the student to exit the program.

Criteria for 3-12
= In selecting the test to rank students, it is possible to use a specific component of the test rather
than an aggregate score. For example, if the Reading test is divided into parts-Comprehension
and Y- using the ion section score for ranking may be more accurate than
using a combination of the two.

= In writing the criteria, determine the cut-off score that allows the student to participate as well
as the one to demonstrate achievement.

* Parents need to be notified of inclusion into the program

= Students included in the rank order but receiving services from another program, will remain on
the eligible list with a documented reason for non participation, if applicable.
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Arizona Department of Education

C4-19: Targeted Assistance Programs

ESEA for LEAs
CREATING THE CRITERIA

How to Determine Eligibility
‘When determining eligibility, break down the criteria into three categories:

Primary Criteria
This serves as the “driver” in determining who qualifies for Title | targeted assistance services.
It is the primary tool for ranking and provides the data on which the LEA bases their decision.

/ For example, for Grades 3-12, the primary criteria may be a standardized test such as
n the AIMS test. However, if using a standardized test, use the numeric
score the student received. For example, if using the AIMS Reading exam, do not rank students

by their designation of falls far below (ffb), approaches (a), meets (m), or exceeds (e).

Use one measure that equalizes all students to create the list. Averaging the scores will not
give an accurate measure of need. Determine the cut score that allows the student to

participate and

An LEA may even designate a specific standard onan such as
reading ion or yasthe i

Secondary Criteria / Talking Points
These are the other criteria the LEA has identified through their needs assessment as factors
influencing student achievement.

- - Secondary criteria are the other academic measures used to determine whether a student
Secondary Criteria st thgee maitmce st Whikethe ey kel b th deciion
regarding who receives academic interventions, secondary criteria are used to support the

Talking points are the third form of support that determines whether a student qualifies for
academic intervention through Title I. This data usually consists of qualitative data such as
teacher input and parent requests or whether the student is on track for grade progression or
graduation.
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C4-19: Targeted Assistance Programs

ESEA for LEAs

School Criteria

Determine how will you decide who receives Title | services for the grade levels you serve?

Remember, the criteria for K-2 differs for grades 3-12.
“Students in Grades K-2 eligible for Title | Services are those who...

“Students in Grades 3-12 eligible for Title | Services are those who_.
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Arizona Department of Education

C4-19: Targeted Assistance Programs

Targeted Assistance Program - Title | Teacher Input

As part of the NCLB Compliance Monitoring On-Site Visit, you are being asked to
complete the attached form. If you are a Title | teacher conducting or supervising a
paraprofessional in a Title | program please describe your school’s Title | Targeted
Assistance program to the best of your ability. Once you have completed this form,
forward it to your LEA’s Title | Coordinator to be uploaded into the ALEAT file cabinet.
The ADE specialist assigned to your LEA will review your responses and may visit your
classroom during the on-site visit. Thank you for completing the ADE’s Title | Teacher
Input form.

The following is a list of acronyms you may find in this document.

ADE Arizona Department of Education LEP Limited English Proficiency
ALEAT | Arizona's Local Educational Agency Tracker | N&D | Neglected or Delinquent
FTE | Full time equivalent NCLB | No Child Left Behind

HQ Highly qualified or high quality SBR | Scientifically Based Research
LEA | Local Educational Agency

NCLB Cycie 4 On-site Monitoring 1 August 1,2009




Arizona Department of Education

C4-20: Private Schools and Migrant Children

An agency receiving Title | Part C funds, after tfimely and
meaningful consultation with private school officials, shall
provide special educational services or other benefits under this
subpart on an equitable basis to eligible migrant children.




Arizona Department of Education

C4-21: MEP Needs Assessment

Compliance Indicator

The LEA conducted a comprehensive needs assessment in
order to identify and address the special needs of migrant
children in accordance with the state comprehensive needs
]gslTessmen’r (CNA) and service delivery plan that included the
ollowing:

v Summary of student academic achievement data
including a comparison of MEP student Data-PFS to non-
PSF, MEP to non-MEP peers, and % of students who were
tested, data regarding graduation and mobility rate;

v Survey, which includes a blank copy of the survey, that is
administered to MEP Stakeholders and a summary of the
results of the surveys (including the number distributed and
the number collected).

Documentation:
These items will be reviewed on-site




Arizona Department of Education

C4-22: MEP Service Delivery Plan

Compliance Indicator
The LEA has a complete Service Delivery Plan that addresses the following priorities:

Priority 1: MEP students will attain proficiency in Reading/Language Arts
standards as measured by the State Assessment;

Priority 2: MEP students will attain proficiency in Math standards as measured by
the State Assessment;

Priority 3: MEP students will attain English proficiency as measured by the Arizona
English Language Learner Assessment (AZELLA);

Priority 4: All Arizona migrant preschool children will be adequately prepared for
entering kindergarten;

Pricari’ry 5: All Arizona migrant high school students will graduate from high school;
an

Priority 6: All LEAs and/or schools will increase effective parent and family
involvement.

Documentation:
MEP Service Delivery Plan

Strategies and action steps incorporated into the LEA CIP that address the MEP
and PFS students
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C4-22: MEP Service Delivery Plan

Compliance Indicator

The LEA has written procedures to determine which MEP
children are most aft risk for failure. I

The procedures include academic indicators for
determining PFS.

The procedures include how Continuation of Service is
determined and how documentation of the absence of
comparable services is determined, if applicable.

Documentation:
- MEP Service Delivery Plan

- Strategies and action steps incorporated into the LEA
CIP that address the MEP and PFS students




Arizona Department of Education

C4-23: MEP Coordination of Services

Compliance Indicator

The LEA has an MEP Service Delivery Plan that indicates how the LEA
maintains documentation of coordination, inter-coordination, and
intra-coordination as it applies to supplemental services and
program.

If applicable, there is documentation of the absence of comparable
services.

Documentation:

List of services coordinated by LEA with MEP (Ex: private, non-
profit, social community, and other governmental agencies.)

Documentation of agreements for coordination of services (Ex:
purchase orders, contracts, efc.)

Documentation of referrals (Ex: emails, phone logs, referral
notification letters, etc.)

Documentation (including dates, signatures, and
services/referrals) of services received.




Arizona Department of Education

C4-24: MEP Parental Advisory Councll

Compliance Indicator
There is evidence of a functioning local migrant MPAC.
The evidence shows that the required consultation has occurred.

The LEA maintains documentation to show that parents were advised on the
following topics:

1. Design and implementation of the MEP
2.  Federal MEP laws and regulations

3.  Current MEP Application
4

Any reports resulting from a Federal/State audit, monitoring, or
evaluation of the LEAs MEP

5 Student MEP data

The evidence shows that all migrant education programs of one school year
in duration were carried out in a format and language that the parents could
understand.

Documentation:

Public meetings for MPAC may include invitations to parents of migratory
children, agendas, and minutes. These items will be reviewed on site.




C4-25: MEP Data Verification

Compliance Indicator

Arizona Department of Education

The LEA has written procedures for the following items:
1.
2.

Validating and verifying all information on the COE;

Validating and verifying all codes entered into the COE-star data
collection system;

Record transfers (Sending and receiving);
Resolving discrepancies in data;
Testing of the written procedures.

Documentation:

Written procedures for validating and verifying all information on the
COE;

Written procedures for validating and verifying all codes entered into
the COEStar data collection system;

Written procedures for the transferring of migrant student record
(sending and receiving);

Written procedures for resolving data discrepancies.




Arizona Department of Education

C4-26: MEP Identification and Recruitment

Compliance Indicator
The LEA has an MEP ID&R plan that includes:

1. Documentation of intercoordination and intracoordination (as it
applies to record transfers and the ID&R process);

2. Documentation of time frame for recruitment;
3. Documentation of ID&R logs and recruiter schedule;

4. Documentation of the implementation and evaluation of the ID&R
plan;

5. Documentation of an annual evaluation of the recruiter.

Documentation:

Evidence of Coordination between districts (ex. Elementary & High
School, LEA and surrounding Districts)

MEP ID & R Plan




Arizona Department of Education

C4-27: MEP TI-C Fiscal

Compliance Indicator

Evidence shows that funds helped address educational barriers resulting
from students’ migratory lifestyle.

Evidence shows that migrant education funds are used solely to
supplement and not supplant the other educational services.

Evidence shows that migrant funds helped meet migrant student needs
that could not be addressed by other programs.

Documentation:

Title I-C Inventory list, Title I-C expenditures, ledgers, efc. will be
reviewed on site
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C4-28: MEP Services for Preschool/Out of School Youth

Compliance Indicator

The LEA has a Service Delivery Plan that includes a description of the
services provided to migratory preschool children.

Evidence shows that the LEA provided services to out of school youth.

Documentation:
Procedures for identifying out of school youth
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C4-29: Professional Learning Needs Assessment

Compliance Indicator

The LEA has evidence of a needs assessment being conducted to
determine the professional learning needs of teachers/principals which
incorporates multiple sources of data (i.e. student academic
achievement data, highly qualified status data, teacher/principal
evaluation data etc...) with a focus on closing the achievement gap.

The LEA has outlined the professional learning activities for
teachers/principals (resulting from the needs assessment) in the
Continuous Improvement Plan on ALEAT.

Documentation:
Summary of needs assessment process and results
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C4-30: Title Il High Quality Professional Learning

Compliance Indicator

The LEA provides high-quality professional learning opportunities (which
increases educator effectiveness and results for all students) that:

1. Occur within learning communities committed to continuous
improvement, collective responsibility and goal alignment;

2. Are supported by skillful leaders who develop capacity, advocate and
create support systems for teacher and principal professional learning;

3. Are adequately supported through human, fiscal, material, technology
and time resources;

4. Incorporates a variety of student, educator and system data in order to
plan, assess and evaluate professional learning;

5. Integrates theories, research and models of human learning to achieve its
intfended outcome;

6.  Applies research on change and sustains support for implementation of
professional learning for long-term change;

7. Aligns its outcomes with educator performance and student curriculum
standards?
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C4-30: Title Il High Quality Professional Learning

Compliance Indicator

The LEA can verify how Title II-A professional learning activities are
coordinated with other professional learning opportunities supported
through other Federal, State, and local funds.

High quality professional learning activities are incorporated throughout
the LEA Continuous Improvement Plan.

The LEA maintains a Technology Plan to describe how teachers/staff are
trained to integrate technology into curricula and instruction to improve
teaching, learning, and technology literacy?

Documentation:
Professional development schedule will be reviewed on-site




